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Texas HOA / POA regular board meeting notice template. Notice must be issued at least 144 hours before the meeting under Tex. Prop. Code § 209.0051.
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	ABOUT THIS NOTICE TEMPLATE
This template produces a Texas HOA / POA regular board meeting notice. Complete the bracketed fields, post per Section 3, and retain the completed copy and posting log with the meeting file. Notice must be issued at least one hundred forty-four (144) hours before the start of the meeting, under Tex. Prop. Code § 209.0051.



	STATUTORY FRAMEWORK
Tex. Prop. Code § 209.0051 (Open Board Meetings) requires notice at least 144 hours before the meeting. Notice must be posted on common property or the Association's website AND emailed to owners with registered email addresses.




REGULAR BOARD MEETING NOTICE
Notice of Board Meeting

[ASSOCIATION NAME]
A Texas Property Owners' Association
TO:  All Owners / Members of [Association Name]
RE:  Notice of Regular Board Meeting
Notice is hereby given that a regular meeting of the Board of Directors of [Association Name] (the "Association") will be held at the date, time, and location stated below. Pursuant to Tex. Prop. Code § 209.0051, this meeting will be open to all members, subject to the Board's right to adjourn into executive session for matters listed below.
	Date
	[Day, Month DD, YYYY]

	Time
	[H:MM AM/PM] Local Time

	Location
	[Physical Address  /  Virtual Meeting Link]

	Format
	[In-Person  /  Virtual  /  Hybrid]

	General Subject of Meeting
	[Brief description of the general subject of the meeting]

	Executive Session Subjects (if applicable)
	[General description of subjects to be considered in closed session — e.g., personnel; pending or anticipated litigation; contract negotiations; enforcement; matters involving owner privacy]



Section 1  —  Meeting Agenda

Full agenda is attached as Exhibit A and is also available [on the Association's website / from the management office / at the posted notice location].
Section 2  —  Owner Participation

1. Owner Forum / Open Comment Period will be conducted in accordance with the Association's meeting rules and time limits established by the Board.
1. Owners may attend the open portion of the meeting; owners may not vote on or take part in deliberation of matters that come before the Board.
1. Owners are encouraged to submit written comments to the Manager at least 48 hours before the meeting for inclusion in the Board's review.
Section 3  —  Notice Posting

This notice is being posted on the date stated below in accordance with applicable law. Posting log (for management use):
	POSTING METHOD
	DATE / TIME POSTED
	POSTED BY

	Posted on common property (location):
	
	

	Posted on Association website (URL):
	
	

	Email to registered owner addresses (list count):
	
	

	Other (specify):
	
	




	Posted by                                                                                  
Print Name:  ____________________________________
Title:  ____________________________________
	Date Notice Issued:
                                                                                  
Earliest Meeting Date Permitted:  [Date Issued + 144 hours]
Actual Meeting Date:  ____________________________________
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