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	CONFIDENTIALITY NOTICE
This document is a confidential record of the Association's executive session deliberations. Distribution is limited to the Board, the Secretary, the Manager (when authorized by the Board), and the Association's legal counsel. Do NOT include this document in records produced under owner records-access requests except as required by law and with counsel review.



	STATUTORY FRAMEWORK
Executive session is authorized for matters involving personnel, pending or anticipated litigation, contract negotiations, enforcement actions, matters involving invasion of privacy of individual owners, and matters required to be confidential by request of the affected parties and agreement of the board. Tex. Prop. Code § 209.0051 (HOA) / § 82.108 (condominium).




EXECUTIVE SESSION MINUTES  /  CONFIDENTIAL
[Association Name]

	Meeting Date
	[Day, Month DD, YYYY]

	Open Session Adjourned at
	[H:MM AM/PM]

	Executive Session Called to Order at
	[H:MM AM/PM]

	Directors Present
	[Names; identify quorum]

	Also Present
	[Counsel, Manager (specify authorized), Other]

	Authorizing Statute
	[Tex. Prop. Code § 209.0051  /  § 82.108]

	General Subjects Discussed
	[Personnel  /  Litigation  /  Contract  /  Enforcement  /  Privacy]



1.  Subject Matter

[Identify each topic with a brief reference. Do not include details that would defeat the confidentiality purpose. Example: "Discussion of pending counsel demand letter from [Counsel name] dated [date]."]
2.  Discussion Summary

[Brief summary of the deliberations. The purpose is a record sufficient to demonstrate the Board considered the matter; do not include statements that would harm the Association if disclosed.]
3.  Action Taken (if any)

[State any action taken in executive session. Note that most binding action by the Board must be ratified in open session under Texas law and the bylaws; this record captures the executive-session deliberation only.]
	EXECUTIVE SESSION MOTION
Moved by:  ____________________________________            Seconded by:  ____________________________________
Motion: ________________________________________________________________________________________________
Vote:  For  ____   Against  ____   Abstain  ____   Recuse  ____            Result:  [Passed / Failed]
Open-Session Ratification Required:  ___ Yes  ___ No        Ratified at:  ____________________________



4.  Return to Open Session

Board returned to open session at [time]. Executive session adjourned at [time].

This executive session minutes record is confidential. Store separately from open-session minutes; limit access to Board members, the Secretary, the Manager (when authorized), and the Association's legal counsel.
	Secretary                                                                                  
Print Name:  ____________________________________
Date Minutes Prepared:  ____________________________
	Approved (Date / Meeting)                                                                                  
Approved at [date] executive session of [date] board meeting
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